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To, 

The Director, 

SSBES’ Institute of Technology and Management 

Nanded-431602 

Subject: Request for Permission to Conduct Parents-Teacher Meeting 

Respected Sir, 

I trust this letter finds you well. I am writing to seek your permission to conduct a Parents-Teacher 

Meeting (PTM) at SSBES Institute of Technology and Management. 

Date: 10/02/2024 

Time: 10:00 Am to 01:00 Pm 

The purpose of the Parents-Teacher Meeting is to facilitate open communication between educators 

and parents, fostering a collaborative approach to the academic and overall development of our 

students. This meeting will provide an opportunity for parents to discuss their child's progress, 

academic performance, and any other relevant matters with the respective teachers. 

Agenda: 

1. Welcome and Introduction 

2. Presentation on Academic Achievements and Challenges 

3. Individual Meetings with Class Teachers 

4. Discussion on Extracurricular Activities and Overall Development 

5. Q&A Session 

6. Conclusion and Next Steps 

We believe that such interactions play a crucial role in building a supportive educational environment. 

The insights gained from parents and their involvement in their child's education contribute  
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significantly to the overall success of our institution.We kindly request your approval for the proposed 

date and time. Your support in facilitating this meeting is highly valued, and we believe it will enhance 

the parent-teacher partnership at SSBES ITM. 

 

Thank you for considering our request. We look forward to your positive response. 

                                                                                                                             Sincerely, 
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NOTICE 

 

All the students of BBA are hereby notified that 

there will be a “PARENTS TEACHER MEETING” 

at SSBES’ ITM  

       Date: 10/02/2024 

Time: 10:00 Am To 01:00 Pm 

LOCATION: Hall no.08 & Hall no. 09 
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Report on Parents Teacher Meeting 

Introduction: The Parents-Teacher Meeting (PTM) for Bachelor of Business Administration (BBA) 

students was held on 10/02/2024 at SSBES’ ITM. The purpose of the meeting was to facilitate 

communication between parents and teachers to discuss the academic progress, behavior, and overall 

development of the BBA students. 

Agenda: The agenda of the meeting included the following key points: 

Academic Progress: Reviewing students' academic performance, strengths, and areas needing 

improvement. 

Behavior and Discipline: Discussing students' conduct in and outside the classroom. 

Extracurricular Activities: Highlighting participation in extracurricular activities and their impact on 

holistic development. 

Future Plans: Exploring career aspirations and discussing strategies for achieving academic and 

professional goals. 

Key Discussions: During the meeting, several important discussions took place: 

Academic Performance: Teachers provided detailed insights into students' academic progress, 

highlighting their strengths and areas for improvement. Strategies to enhance learning outcomes were 

discussed, including personalized attention and additional support mechanisms. 

Behavior and Discipline: Instances of exemplary behavior as well as concerns regarding discipline 

were addressed. Teachers emphasized the importance of maintaining decorum and adhering to 

academic regulations. 

Extracurricular Engagement: Parents were encouraged to support their children's participation in 

extracurricular activities, recognizing their role in fostering well-rounded development. 

Career Guidance: Discussions centered around career aspirations and potential pathways for BBA 

graduates. Teachers provided valuable insights into industry trends and sought to align students' 

ambitions with practical career goals. 
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Action Points: Following the discussions, the following action points were identified: 

1. Implementation of targeted interventions to support students struggling academically. 

2. Reinforcement of disciplinary measures to uphold academic integrity and behavioral standards. 

3. Encouragement of active participation in extracurricular activities to enhance students' skillsets 

and personal growth. 

Provision of ongoing career guidance and mentorship to assist students in making informed decisions 

about their future endeavors. 

Conclusion: The Parents-Teacher Meeting for BBA students served as a constructive platform for 

fostering collaboration between parents and teachers in nurturing students' academic and personal 

development. The exchange of insights and perspectives will contribute to creating a supportive 

learning environment conducive to students' success. Moving forward, continued engagement and 

partnership between parents and teachers will be instrumental in realizing the full potential of BBA 

students. 

 

Faculties guiding them about progression of the Students Report 
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Parents discussing about students progress 
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Outcome of the Report 

1. Academic Performance: 

 Strengths: 
o The student has demonstrated strong understanding and application in subjects like 

[e.g., Marketing, Finance]. 

o Shows excellent analytical skills, especially in [e.g., Business Statistics, Accounting]. 

 Areas for Improvement: 
o Needs to focus more on [e.g., Business Law, Economics], particularly in understanding 

complex concepts. 

o Could benefit from improving participation in [e.g., group discussions, case study 

analyses]. 

2. Behavior and Social Skills: 

 Positive Behaviors: 
o The student is respectful and engages well with peers and faculty. 

o Actively participates in class and is willing to help others. 

 Areas for Development: 
o Needs to work on time management, especially in meeting project deadlines. 

o Occasionally gets distracted during lectures, which affects concentration. 

3. Homework and Classwork: 

 Completion: 
o The student generally completes assignments on time but could improve consistency in 

submitting high-quality work. 

 Quality: 
o Work is well-researched and presented, but there is room for improvement in depth of 

analysis and attention to detail. 

4. Extracurricular Activities: 
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 Participation: 
o Actively involved in [e.g., business clubs, internships], which is enhancing practical 

skills. 

 Achievements: 
o Recognized for contributions to [e.g., a recent business plan competition, event 

management]. 

5. Teacher’s Recommendations: 

 Academic Support: 
o Focus more on [e.g., attending extra help sessions, joining study groups] to strengthen 

weaker areas. 

 Behavioral Support: 
o Encourage better time management and reduce distractions during study time. 

 Parental Involvement: 
o Support your child by discussing course material at home and helping set a study 

schedule. 
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